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1. O0mmue noJ10KeHus
K [Tonoxenue 0 3aIluTe NEPCOHATIbHBIX JTAHHBIX 000 «YHOII
«HoBommunenxuit»» (nanee takke - PaGoronatenb) pa3paboTaHO B COOTBETCTBHH C

TpyzosemM KOJEKCOM P®, denepanbHpiM 3aKOHOM oT 27.07.2006 Ne 152-
@3. HOpMAaTHBHBIMA TPAaBOBBIMH aKTaMH B OOJIaCTH 3aIUTHl I[IE€PCOHAIBHBIX JaHHBIX,
AeicTBYIOMMME Ha Tepputopun Poccun (nasnee — Ilonoxenue).

1.2. Ilens nacrosimero ITonojkeHust — 3aliuTa MEPCOHATBHBIX AaHHBIX paboTHHKOB OO0
«4OII «HoBonunenxkuii» ot HECAHKI[MOHUPOBAHHOI'O Joctyna H
pasrianieHus, NpeJ0TBpallleHhe ¥ BbUIBJICHHE HapyIIeHMH 3akoHozjartenbcTBa P,
yCTpaHEHHE NOCIEACTBUN TAKUX HAPYIIIEHHH.

1.3. B nensx gHacrosmero [lomoxeHus:

e 1IOA mepcoHAIbHBIMH JaHHbIMH (nanee —I1J]) nonmmaercs mobast MHPOpMALUS,
MPSIMO MJTH KOCBEHHO OTHOCSIIASCS K CyOBEKTY MePCOHAIBHBIX JIaHHBIX

e moj yrpo3amu Oe3omacHoctd [1]] moHMMaeTcsi COBOKYIHOCTH yclIOBUH U (akTOpoB,
CO3/IAOIIMX OMACHOCTh HECAaHKIIMOHHUPOBAHHOTO, B TOM UHCJIE CIy4alHOTO, JOCTYIIA K
MEePCOHATBHBIM JIaHHBIM, PE3YJbTaTOM KOTOPOTO MOIYT CTarh YHHUYTOXXEHHE,
W3MEHeHHe, OJOKMpOBaHME, KOMMPOBAHWE, MPEJOCTABIECHUE, pPaCIpPOCTPaHEHUE
IEPCOHATBHBIX JTAaHHBIX, @ TAK)KE HHBIC HEIIPAaBOMEPHBIE JeHCTBHS IPU UX 00paboTKe B
HHGOPMAITMOHHOH CHCTEME IEPCOHAIBHBIX JJaHHBIX:

e moxa ypoBHeM 3amumieHHOCTH [IJI noHMMaeTcs KOMIUIEKCHBIA —II0OKa3arels,
XapaKTepu3yIomuil TpeOOBaHHs, HCIIOTHEHHE KOTOPHIX 00eCeYHBaeT HEHTPAIH3ALIHIO
ompeneneHHBIX yrpo3 OesomacHoctd IIJ{mpu ux obpaboTke B HHGOPMAIHOHHOH
CHCTEME.

1.4. Hacrosmee [Ilonoxenue pacnpocTpansercs Ha  pabotHukoB OO0  «HOII
«HoBomunenkwuii». Bce paOOTHHKH 1O/KHBI OBITH O3HAKOMJICHBI MO MOIMHCH C JaHHBIM
[NonoxeHHeM H H3MEHEHHIMH K HEMY.

1.5. Hacrosmee [TonoxeHue BCTynaeT B CHIIY CO JHS €r0 yTBep&kAcHHs aupekTtopoM 000
«YOI1 «HoBomHnenkuii» 1 IeHCTBYET O€CCPOYHO 10 MPHHSATHS HOBOTO MOJIOKCHHS.



2. 3amHTA NePCOHAIbHBIX TaHHBIX
2.1. Pabotonaresns mpuHUMAET ciaeayromue Mepsl 1o 3amure [1/1;

2.1.1. Ha3naueHue nuna, OTBETCTBEHHOro 3a oOpabotky IIJI, koropoe ocymiecTBiser
opranm3auuio obpabotku I1J[, oOyueHume W MHCTPYKTaX, BHYTPEHHHH KOHTpPOJb 3a
cobmoieHreM padoTHrKaMu TpeboBanuii k 3ammre [1]].

2.1.2. YcranoBienue mpaBui jgoctyna k IIJI, obecrmeuenue peructpanuu W ydera Bcex
JiercTBUiA, coBepiiaeMbix ¢ [1/1.

2.1.3.  VYcraHoBieHHWE  HMHAMBUAYAJIbHBIX  MApoJied  JOCTynma  COTPYJHHUKOB B
HH(POPMAIMOHHYIO CHCTEMY B COOTBETCTBUHU C UX TPYJAOBBIMU O0SI3aHHOCTSAMH.

2.1.4. TlpuMeHeHHE TMPOIICAIIAX B YCTAHOBJICHHOM TOPSJIKE MPOLEAYPY OIEHKH
COOTBETCTBHS CPEJICTB 3aILUTHl HH()OPMAIHH.

2.1.5. CepruduuupoBaHHOE AaHTUBUPYCHOE TPOTpaMMHOE OOECleYeHHe C PerysspHO
00OHOBJIIEMBIMH Oa3aMH.

2.1.6. CoOmrogenue ycnoBui, oOecneunBalomux coxpaHHocTs [IJI u  uckmovarommx
HECAaHKIIMOHUPOBAHHBINA K HUM JOCTYII.

2.1.7. ObnapyxeHue (pakToB HECAHKIIMOHUPOBAHHOTO poctyna K [T/1.

2.1.8. Boccranosienue I[IJ[, MoauduIMpOBaHHBIX WM YHUYTOXKEHHBIX BCJICIACTBHE
HECAHKIIMOHUPOBAHHOTO JOCTYIIA K HUM.

2.1.9. OOyuenue pabOOTHUKOB, HENOCPEACTBEHHO OCYLIECTBISIOMUX 00padoTky [I]1,
HOJIOKEHHSIM 3aKoHOAaTebcTBa PO 0 nmepcoHalbHbIX JaHHBIX, B TOM YUCIIe TPeOOBAHUSIM K
3aIUTe MEPCOHATBHBIX JaHHbBIX, JOKYMEHTaM, OIpPEeAeSIONMM NoauTuky PaGoronarens B
otHomeHnu 0OpadoTku [1JI, noKaJbHBIM aKTaM MO BOIpocaM OOpPabOTKU IMepCOHATBHBIX
JTAHHBIX.

2.1.10. OcymiecTBiIeHHE BHYTPEHHEIO0 KOHTPOJIS U ayUTa.

BHyTpeHHHE TIUTaHOBBIE IPOBEPKM OCYILECTBISIOTCS HAa OCHOBAHUHM €)KErOJHOro IUIaHa,
KoTopeid  yrBepkaaercs aupekropom OO0 «HOII «Hopomuneukuit». BuyTpeHHHe
BHEIUIAaHOBBIE IPOBEPKU OCYIIECTBIIIOTCS IO PEIIEHHI0 Pa0OTHHKA, OTBETCTBEHHOIO 3a
Oprau3aiiio  00pabOoTKM MEPCOHAIBHBIX JaHHBIX. OCHOBaHMEM JUIi HHX CIIYXKHT
wHQOpMalUs O HapyIIEeHUM 3aKOHOJATENbCTBA B OOJIACTH IIEPCOHAIBHBIX IaHHBIX,
MOCTYNHUBINAS B YCTHOM WM INUCbMeHHOM Buje. I[lo uroram BHYyTpeHHEH INIpOBEpKH
oopmisieTcss JTOKJIaHas 3amMcKa Ha MMsS JUpeKkTopa. Eciau BbIABIEHBI HapyLIeHUs, B
JIOKyMEHTE TPHBOJUTCS TIEPEUEHb MEPONPHUSTUI M0 MX YCTPAHEHHIO M COOTBETCTBYIOIIHME
CPOKH.

2.1.11. Ompenenenue THMa yrpo3 0e30macHOCTH M ypoBHe#l 3amuiienHoctd 171, koropeie
XpaHATCs B MHPOPMAIMOHHBIX CUCTEMAX.

2.2. Yrpo3bl 3alIMIIEHHOCTH IEPCOHAIBHBIX JTaHHBIX.




2.2.1. Vrpo3sl nepBoro Tuna. B cucTeMHOM NporpaMMHOM oOecrieueHuH HH(MOPMAHOHHOH
cHCTEMBl ©CTh (YHKIMOHAIBHBIE BO3MOYKHOCTH IPOTPAMMHOIO 00ECNedeHHs, KOTOpbIe
HE VKa3aHel B OMMCAHMH K HEMY JIMOO HE OTBEYAIOT XapaKTePHCTHKaM, KOTODbIE 3asBHII
npom3BoaHTellb. Y 9TO MOTEHIHATBLHO MOXKET NPUBECTH K HEMIPABOMEPHOMY HCIIO/Ib30BAHHIO
NEPCOHATBHBIX JaHHBIX.

222 Vrpo3sl Broporo tuna. [loTeHnmanbHble MpoOaeMbl ¢ MPUKIAIHBIM IPOrPaMMHBIM
obecrniedeHHEeM — BHEIIHMMM [POrpaMMaMH, KOTOpBIE YCTAHOBIIEHBI Ha KOMIIbIOTEpaX

pabOTHHKOB.

223, Vrpo3sl TpeTbero tuma. l[loTeHIMaNbHONH ONACHOCTH HHU OT CHUCTEMHOIO, HH OT
MPOrPaMMHOro o0ecreueH s HeT.

2.3. VpoBHH 3alUIIEHHOCTH EPCOHAIBHBIX JaHHbIX.

2.3.1. IlepBoiii ypoBeHb 3ammuieHHOCTH. Ecmu paboromarens oTHec HH(OPMAIHMOHHYIO
CHCTEMY K IIEPBOMY THIYy YIpO3bl WM €CJIM THUI YTpo3bl BTOpPOH, HO paboTojaTesb
obpabarsiBaer creruanbibie kareropuu [1J] 6onee 100 Teic. dusmueckux sun 6e3 ydera
pabOTHHKOB.

2.3.2. Bropoii ypoBeHb 3alMIIEHHOCTH. Ecim TuUn yrpo3sl BTOpOM U paboToaareb
oOpabareiBaeT OuoMeTpHueckHe M crenuaigbHele Kareropuu IIJ[ paboTHMKOB BHE
3aBHCHMOCTH OT X KOJHMYeCTBa WK crieruaibable kareropuu [1J[ menee dem 100 ThIC.
bu3HYeCKUX JIHI, WK To0bIe apyrue kareropuu [1]] 6onee yem 100 ThIC. pU3NYECKHX JINIL,
WIA TIPH TPEThEeM THIIE YIpo3bl paborojaresib 00padaThIBaeT CIELUATIbHBIE KaTETOPHH
naHHbIX Oosiee yeM 100 ThIC. pU3UUECKUX JIUIIL.

2.3.3. Tpertuii ypoBeHb 3aIIMIIEHHOCTH. Ecim mpu BTOpOM THIIE Yrpo3bl paboTojaTesb
obpabatsiBaet obume [1]] pabotHukoB uian Menee yeM 100 ThIC. (PU3HMUECKHX JIMIL, UM TIPH
TPETbeM THIIE Yrpo3bl padoTonmarens oOpabaThiBaeT —crenuaibHble kareropuu I1J]
paboTHUKOB WK MeHee 4eM 100 Tbic. (PU3NYECKUX JIUL, WIA IPU TPETHEM THUIIE YIPO3BI
paboronatens oOpabarteiBaeT Ouomerpuueckue I[IJI, wam mpu TpeTbeM THIIE YIPO3EI
pabotomarens obpabateiBaet obume [1/] 6onee yem 100 Thic. puznyeckux nui.

2.3.4. YerBepThlii YPOBEHb 3AlIUIICHHOCTH. ECIIM MpH TpeTheM THIle YyTpo3bl paboToaaTeNb
obpabarsiBaet TosbK0 06mme [1]] pabotHukoB nim MeHee yeM 100 ThIC. pU3MYECKHUX JIHIL.

2.4. Tlpu 4eTBEpTOM YPOBHE 3aIIUMIIIEHHOCTH NEPCOHATBHBIX JaHHBIX pad0TOIaTeNb:

e obOecrmeunBaeT pexuM  0O€30MaCHOCTH  TOMEMICHWM, B KOTOPBIX  pa3MeEllaeTe
HHQOPMALMOHHYIO CUCTEMY:

e obecriednBaeT COXPaHHOCTh HOCUTENICH HH(OPMALIHH;

e  VTBEpKIaeT nepedeHb pabOTHUKOB, AOINYIIEHHBIX K padoTe ¢ I1/1;

e  HCIOJB3YET CPEACTBA 3aAIIUTH HHPOPMALIUH, KOTOPBIE MPOILIH OLIEHKY COOTBETCTBHS
TpeboBaHMAM 3aKOHA B 00;1acTH odecriedeHus: 0€30MacHOCTH HHQOPMALIHH.

2.5. Ilpu Tpetbem ypoBHe 3amuimieHHOCTH [/ 10TOTHHTENBHO K MepaM, NEpeYHCICHHBIM
B nvEkTe 2.4 Hactosmero  [lonokeHus, paborozarens  Ha3Ha4aeT  OTBETCTBEHHOIO
3a obecnegenue Oe3onacHocTH [1]] B nHGOpMAaMOHHOH CHCTEME.

2.6. Ilpu BTOpOM YpoBHe 3ammnieHHOCTH [1J] JOomOTHHTENBHO K MepaM. MEepedYHCICHHBIM
smvexTax 2.4, 2.5 Hactosmero [lomokeHus, pabotomarens OrpaHHYHBaeT AOCTYI



K DJICKTPOHHOMY JKypHally COOOIIEHMH, 3a MCKIIOYEHHEM pPaOOTHUKOB, KOTOPBIM TaKHe
CBeJIEHUS] HEOOXOIMMBI JUIsl PaOOTHI.

2.7. Tlpu nepBoM ypoBHe 3amuuieHHOCTH IIJ] 1omoiaHUTENpHO K MepaMm, MEepedYHCICHHBIM
B nyHKTax 2.4—2.6 Hacrosimero [lonoxenus, paboroaaresns:

e 00ecreuyrBaeT aBTOMATHUYECKYIO PETUCTPAIMIO B 3JIEKTPOHHOM JKypHajie 0e30macHOCTH
HW3MEHEHHUs TOJTHOMOYHM paboTHUKOB 110 gomycky k [1]] B cucreme;

e CO3/aeT OTJel, OTBETCTBEHHBIN 3a O6e3omacHocTh [1/] B cucteme, nubo Bo3araer Takyio
00s13aHHOCTD Ha OJIUH U3 CYIIECTBYIOMUX OTAEIOB pabOTOIaTENS.

2.8. B nensx 3amutel [1/] Ha GyMa)XHBIX HOCUTENSAX pabOTOAaTENb:

e IPHKA30M Ha3HAYaeT OTBETCTBEHHOrO 3a 00padoTky I1/];

e OrpaHUYUBACT JIOIYCK B IOMEILEHMs, TI€ XPAHATCS JOKYMEHTHI, KoTopble coaepkat I1]]
pabOTHHUKOB;

e XpaHHT JOKYMeHTHI, cojepxamue I[IJ[ paGorHukoB, B mkadax, 3anuparomUXcs
Ha KJII0Y;

e XpaHWT TPYIOBbIE KHIDKKM paOOTHUKOB B ceiie B oTmene ympaBieHHs IO
OpraHU3aIHOHHOMY Pa3BUTHIO U MOAOOPY IEepCOHAaA.

2.9. K o0paboTke mepcOHAIbHBIX [JaHHBIX jomyckaiorcss pabdotHukn OO0 «HOII
«HoBonurmerkuii» B TOHKHOCTHBIE 00513aHHOCTH KOTOPBIX BXOJUT 00paboTKa epCOHAIBHBIX
JAHHBIX C MOJIHCAHHEM O00s3aTeIbCTBA O HEpas3IJIAlleHHH I[EPCOHAIBHBIX JaHHBIX. B
IPOTUBHOM citydae 10 06pabotku I1]] paboTHUKOB HE 10Ty CKArOTCS.

2.10. Jlomyck K gokymeHTaM, cojepkamuMm [IJ] paGoTHHMKOB, BHYTpPH OpraHu3aliu
OCYIIECTBJIICTCS Ha OCHOBaHMM PeriameHTta jomycka paOOoTHHKOB Kk o0OpaboTke
MePCOHAIBHBIX JaHHbIX.

2.11. TIlepemaua IIJI mo 3ampocaM TpeTBUX JIMI[, €CJIM Takas Iiepelada IpsMO He
NpeIyCMOTpEeHa 3aKOHOAATENbCTBOM P®, 1omyckaeTcs HMCKIIIOUMTENBHO C  COTJIACHs
paboTHHKa Ha 00pabOTKY €ro MepCOHAIbHBIX JAHHBIX B YacTH HX IPEJOCTABICHHS WM
COrJIacHsi Ha pacipOCTpaHEHUE NIEPCOHAIIBHBIX JAHHBIX.

2.12. Tlepenaua undopmanuu, conepxamieil ceenenus o [1J[ paborHukoB, mo tenedony B
CBS3M C HEBO3MOXHOCTBHIO HICHTH(UKAIIMK JIMIA, 3alpalldBalomero HHGOpMaImio,
3arpenaercs.

3. e 00pabdoTKH MEPCOHATBHBIX JAHHBIX

3.1. Paboromareib MoxeT oOpadaThiBaTh MepCOHATbHBIE JaHHBIE PAOOTHUKOB B CIIEIYIOMUX
CITyJasix:

3.1.1. oT pabOTHHKA ITOy4EHO coriacke Ha 00pabOTKy €ro nepCcoOHabHBIX JaHHBIX;

3.1.2. paboromartenb  BBINOJHSET  OOS3aHHOCTH, KOTOPBIE HA  HEr0  BO3JIOXKEHHI
3aKoHoOaTeaIbCTBOM Poccuiickoit @enepannu;

3.1.3. B cBsI3U C y4aCTHEM B KOHCTHUTYIIHOHHOM, TI'PpaXIAaHCKOM, aIMHHHCTPATHBHOM,
YIOJIOBHOM CYIONPOU3BOJACTBE, CYAONPOU3BOACTBE B ap6I/ITpa)KHI>IX cydax, a TaKXe I
HUCIIOJTHCHH A CyI[CGHOFO aKTa, axKTa Jpyroro opraHa HWIA JOJDKHOCTHOI'O JiMIa B



COOTBETCTBHH C .3aKOHOZIATenbcTBOM Poccuiickoit Denepanuu 00 HCIOTHHTEIEHOM
HPOH3BOIACTEE;

3.1 4 aas 3amMTH JKU3HH, 3J0POBbsS HUJIM UHBIX JXU3HCHHO BaXXHBIX WHTEPECOB pa(’)ommca,
©CIH HEBO3MOKHO IIOJIYYHUTH €0 Corjiacue.

3.2 Paboroaarerns oOpabaThIBaeT epcOHAIbHBIE JAHHbBIE B CAEAYIONMX LEsX:
3.2.1. Beaenwne KaJIpOBOr0 U OyXraJTepCKOIo ydera.

B pamxax ykasaHHOW nenu oOpabarsiBatorcs cienyromme [1J] paboTHukoB: hamunus, ums,
OTH9ECTBO: JaTa, MeCsIl, TOJl POXKICHUS; CeMEHHOEe IOJIOKEHHE; IMO0JI; IPaXkJaHCTBO; aJpec
pPErMCTpallii ¥ MeCTa JKHUTENIbCTBA; JIaHHBIC JOKYMEHTa, YJIOCTOBEPSIOIIErO JIMYHOCTD;
CHWMJIC: MHH: HOMep KOHTaKTHOTO TenedoHa; aanHele yaoctoepenus YO; obpazoBaHue;
J@aHHBIE BOAMTEIBCKOTO YIOCTOBEPEHHUS; OTHOIIEHHE K BOSCHHOH CiIy)K0Oe; JT0XObl; HOMEp
PacHeTHOIO CcYeTa; PeKBU3UTHI OAHKOBCKOW KapThl; HOMEp JIMLEBOrO cuera; npodeccus;
JOTAHOCTB: CBEJICHUS O TPYJIOBOM J1€ATEIHHOCTH (B TOM YHCIE CTaX pabOThI, JaHHBIE O
TPVIOBOH 3aHATOCTH Ha TEKyIlee BpeMsi C yKa3aHWEM HAMMEHOBAaHUS M PACUETHOIO CyUeTa
OpraHH3all|H).

OGpabatsiBaemble B paMKax yka3aHHOH nenu 11/] He oTHOCATCS K crienuanibHbIM KaTeropusaM
HIH OHOMETPHYECKUM.

I1J1 obpabarteiBalOTCs C HCMOJIB30BAHUEM CPEJCTB aBTOMATH3allMM M 0€3 MCIOJIb30BaHHUs
TaKHX CPEICTB.

I1]1 o6pabaTeIBarOTCS B MEPHOJ ICHCTBUS TPYAOBOrO JJOrOBOpa ¢ pabOTHUKOM. JIOKYMEHTHI ¢
IT]1 XxpaHsTCs B T€YEHUE CPOKA, YCTAHOBJIEHHOrO 3akoHOAarenbcTBoM P®. Cpok xpaHeHMs
I[IJI B wuHGOPMAIIMOHHBIX CHCTEMAX COOTBETCTBYET CpPOKY XpaHEHHsS aHAJIOTUYHBIX
OyMaxHbIX JT0KyMeHTOB ¢ [1]].

[lepcoHanbHbIE JaHHBIE MOJAJEKAT YHHUTOXKEHHMIO [0 OKOHYAHMM CpOKa XpaHCHHUs
JIOKYMEHTOB, KoTopble coaepxar IIJI, B mopsake, NOpeayCMOTPEHHOM HACTOSIIUM
[TonoxxeHueM.

3.2.2. OGecnieueHue coOJIIOICHUS TPYAOBOIO 3aKOHOAATEILCTBA.

B pamkax yka3aHHOW 1enu oOpabareiBaroTcst cienyromue [1J[  paGoTHUKOB, He
OTHOCSIIITHECS K CIIEIUATBLHBIM KaTErOpUsIM HIIH OMOMETPHUECKUM: (haMUIIHSL, UMSI, OTYECTBO;
J1aTa, MECSIl, TOJl POKIEHUS; CEMEHHOE MOJIOKEHHE; T10JI; TPAKIAHCTBO; aJpec pEeruCTpaliu
¥ MEeCTa JKUTEIbCTBA; JJaHHbIE JJOKYMEHTA, y10CTOBEPSIONIET0 JTHYHOCTD; a/IpeC 3IeKTPOHHOH
noutsl; Homep Tenedona; CHUIIC; MHH: noxoasl; HoMep pacueTHOro c4eTa: PeKBH3HTHI
0aHKOBCKOHM KapThl; HOMED JIMILEBOIO CYETa; /JAHHBIE BOJIUTEIBCKOIO YIOCTOBEPEHHSA:
npodeccus; JI0DKHOCTh; CBEJCHHS O TPYIAOBOH JEATEIbHOCTH (B TOM YHCIE CTax paboThL
JaHHBIE O TPYAOBOH 3aHATOCTH Ha TEKyllee BpeMs C YKa3aHHEM HAHMCHOBAaHHA H
pPacyeTHOr0 cyYeTa OpraHH3alliH); OTHOIIEHHE K BOHHCKOH OOS3aHHOCTH. CBEICHHE O
BOHHCKOM V4eTe; CBeIeHHS 00 00pa30BaHHH: CBEICHHS O COCTOSHHH 310POBbA.

B pamxax yka3zaHHOH nend oOpabartbiBarorcs cieayiommue [1J] paboTHHKOB —<cnenHaTbHbS
kareropuH [1]1: cBeaeHHS O COCTOSHHH 3J0POBbS.



B pamkax ykazaHHOW nemu MmoryT oOpaOateiBaThes ciaenyromme I[IJ[ poacTBeHHHKOB
pabOTHUKOB, HE OTHOCSIIMECS K CIECHHUAIbHBIM KaTeropusiM WM OHOMETPHYECKUM:
bamuIus, UMs, OTYECTBO; JaTa, Mecsll, TOJ POXJICHUS; CEMEHHOe IOJOXKEHUE; aapec
pPETUCTpaIMK U MECTa KHUTEIbCTBA; JAHHBIE JOKYMEHTA, YAOCTOBEPSIONLIETO JINYHOCTD; apec
SJIEKTPOHHOM MOYTHI; HOMEp TeneoHa; JODKHOCTh; CBEICHUS O TPYJOBOH JESTeNbHOCTH (B
TOM YHCJIE CTaX pabOThl, JaHHBIE O TPYAOBOM 3aHITOCTH HA TEKYIee BPEMs C yKa3aHHEM
HAMMEHOBAHUsI OPraHU3allUH ); OTHOIIEHHE K BOMHCKON OOSI3aHHOCTH, CBEJIEHUSI O BOUHCKOM
ydere; cBeieHust 00 00pa3oBaHUH.

[1]I oOpabareiBatoTCsi ¢ HMCIOJIB30BAaHUEM CPEJICTB aBTOMATH3alMM U 0€3 HCIIOJIB30BaHMS
TaKHUX CPEJICTB. :

1T o6pabaTbiBaloTCS B IEPHO] AEHCTBUS TPYAOBOIO JOroBopa ¢ paboTHHKOM. JJOKyMeHTEI ¢
[T]T XpaHsTCS B T€YEHHE CPOKa, YCTAHOBIIEHHOTO 3aKoHOAAareiabcTBOM P®. Cpok XxpaHeHus
[1JT B uHOpPMALMOHHBIX CHCTEMAX COOTBETCTBYET CPOKY XPAaHEHHUs AaHAJIOTHYHbIX
OyMaxkHBIX 10KyMeHTOB ¢ [1/1.

[lepcoHasibHBIE JIaHHBIE TOJIEXKAT YHHUYTOXKEHHIO II0 OKOHYAHHUM CpPOKA XpPAHEHUs
JIOKyMEHTOB, KoTopble conepxkar [IJI, B mnopsake, NpeaycCMOTPEHHOM HACTOSIIHM
[TonoxeHueM.

3.2.3. Obecneuennre coOJIFOAEHUS HAJIOIOBOI0 3aKOHOIaTEILCTBA.

B pamkax ykaszaHHO# 1enu oOpabareiBarotes creayromue [1]] paboTHukos: damumus, ums,
OTYECTBO; JlaTa, MECSAI], TOJl POXKICHHS, CEMEHHOE MOJI0KEHHUE; TOJ; TPAKAAHCTBO; aIapec
pEruCTpallid ¥ MeCTa JKHUTENBCTBA; JAHHBIE JOKYMEHTa, YIOCTOBEPSIOIIETO JHYHOCTD;
CHMJIC; UHH; moxomapl; HOMEp PacyeTHOrO CUeTa; PEKBU3UTHI OAHKOBCKOHM KapThl; HOMEP
JIMIIEBOTO CYEeTa; IOJDKHOCTh; CBEJICHHSI O TPYJOBOH IESTENbHOCTH (B TOM YHCJE CTaX
paboThl, JaHHBIE O TPYJOBOH 3aHATOCTH Ha TEKyIIEe BPeMs C yKa3aHHEM HAaUMEHOBaHHS M
pacyeTHOro cYeTa OpraHu3alyum).

OGpabarpiBaeMble B paMKax yka3aHHOM 1ieau [1/] He OTHOCATCS K clenuaabHbIM KaTerOpHsIM
UM OUOMETPUYECKHUM.

HII 06pa6aTBIBaIOTC$I C HCIIOJIb30BaHHUEM CPEACTB aBTOMATU3AIllUU H 0e3 HUCIOJIb30BaHMS
TaKuX CpCIACTB.

[1]] o6pabaThIBatOTCs B IEPUO IEHCTBHSI TPYIOBOIO JOrOBOpa ¢ pabOTHUKOM. JIOKyMEHTHI ¢
[T]] xpaHATCS B TEUEHHE CPOKa, YCTAHOBJIEHHOrO 3akoHoAarenbecTBOM P®. Cpok xpaHeHHs
ITIJ]T B wuHGOPMAMOHHBIX CHCTEMaX COOTBETCTBYET CPOKY XPAHEHHS aHAJOTHYHBIX
OyMaXKHBIX TOKyMeHTOB ¢ [1]].

Hepconanbﬂme JAHHBIC TIIOJICXKAaT yHI/I‘-ITO)KCHI/IIO I1I0 OKOH4YaHUuHu chKa XpaHCHI/ISI
JIOKYMEHTOB, KoTopble cozaepxkar IIJ[, B mopsiake, MNpeIyCMOTPEHHOM HACTOSIIUM
[TonoxeHuemM.

3.2.4. ObecnieueHre MPOIYCKHOTO peXrMa Ha Tepputopuio Paboronaress.

B pavkax ykazaHHOW menu oOpabateBatorcs —cnenyrome 1] paboTHmKOB, HE
OTHOCSIIHECS K CHEINHMATBHBIM KaTerOPHUsIM WM OHOMETPUYECKUM: (haMUITHs, UM, OTYECTBO;
JlaTa, MECSII, TOJl POXKJICHHUS; a/ipeC PETUCTPALIMY U MECTa JKUTEIbCTBA; JaHHbIE JOKYMEHTA,
yIOCTOBEPSIONIETO JIMYHOCTH; HOMEp Tese(OHa; JaHHbIE BOAUTEIBCKOTO YI0CTOBEPEHHS.



I1]], xotopeie oOpabarwiBatoTcs, — Ouomerpuueckue IIJ[: nanHble H300paxkeHHs HLA,
[OJIyYEHHBIE C TOMOIIBIO (POTOYCTPONCTB.

IT]I oGpabarbiBatOTCS C UCIOJIB30BAHUEM CPEICTB AaBTOMATH3allMM M 0€3 MCIOJIb30BaHUS
TaKUX CPEJCTB.

1)1 o6pabaTbIBatOTCS B TEUEHUE JEHCTBUS TPYIOBOIO J0r0OBOpa ¢ PAOOTHHKOM.

IT]I mojurexar yHHYTOXKeHUIO B TedeHue 30 JqHel ¢ MOMEHTa YBOJIbHEHHsS paOOTHHUKA B
HOpSIJIKE, IPeIyCMOTpeHHOM HacTosmuM [lonoxenuem.

3.2.5. Tlog6op nepcoHana Ha BAKAHTHBIE TOJDKHOCTH.

B pamkax ykazaHHOU menu oOpabatbiBatores ciemyromue [1]] conckareneit: hamunus, ums,
OTYECTBO; JlaTa, MeECsSl, TOJ POXKACHHUS; TIPaXIAAHCTBO; aIpeC pPETUCTpaluu; aapec
SJIEKTPOHHON MOYTHI; HOMEp TejedoHa; mpodeccus; TODKHOCTh; CBEIACHHUS O TPYIOBOMH
JIESITEIBHOCTH (B TOM YHCJIEe CTaX padOThl, JAHHBIE O TPYAOBOHM 3aHATOCTH HA TEKYILEE
BpeMsi C YKa3aHHEeM HaMMEHOBAHWS M PAcYeTHOTO cyeTa OpraHU3alluH); CBelleHHs 00
o0pa3zoBaHUH.

OOpabaTbiBaeMble B paMKax yka3aHHOH nenu [1/] He oTHOCATCA K ClieUalIbHBIM KaTeropusM
W OMOMETPUUYECKUM.

HH O6pa6aTI>IBaIOTCSI C HCIIOJIb30BAHUEM CPECACTB aBTOMAaTHU3allUHd U 0e3 HCII0JIb30BAHUS
TaKuX CpCACTB.

I1]1 oOpabaTpIBalOTCsl B TEUCHHUE NIEPUOA IPUHATHS PEIICHUS O TPYIO0YCTPOUCTBE.

[T/l moiexaT yHMYTOXeHWIO B TedeHue 30 OHEH ¢ MOMEHTAa NPUHATUS PEIIEHUS O
TPYAOYCTPOMCTBE B MOPSAKE, IPEIYCMOTPEHHOM HacTosmuM llonoxenuem.

4. IlpaBa 1 00s13aHHOCTH PA0OOTHHKOB
4.1. PaOoTHHKYN UMEIOT PaBoO HA:

e Joctyn k cBouMm I[IJ[, BKiIIOwWas mpaBO Ha IIOJydeHHWE KOMMH JI0OOHM 3ammcy,
comepxamieit [IJ] paGoTHHMKa, 3a HUCKIIOUEHHEM CIIy4aeB, IPEAyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM;

e yrounenue cBoumx I[IJ[, ux OMOKMpOBaHME WM YHHYTOXKEHHE B ciydae, eciau IIJ]
SBJISTIOTCS. HETIOJTHBIMHU, YCTAPEBIIMMH, HETOYHBIMU, HE3aKOHHO IOJIyYEHHBIMHU WA HE
ABJISIFOTCSI HEOOXOAMMBIMH IS 3asIBJICHHOM 11eJIH 00paboTKH;

e OT3BIB corjacus Ha oOpabGotky IIJI. Jlns 3TOro pabGOTHHK JOJKEH HaIlpaBUTh
paboTrojaTento B MUCbMEHHON (hopMme OT3bIB coryiacus. B cilydae oT3bIBa coryiacus Ha
obpabotky I1J] PaGoronarens BiupaBe mpoaokuth obpadbotky IIJ[ 6e3 cormacus
PaGoTHHKA TpH HAIMYAKA OCHOBAaHWM, IPEIyCMOTpEHHbIX myHKTamu 3.1.2-3.1.4
Hacrosiero [lonoxenus;

e TpeOoBaHHE NMPEKPATUTH Mepeaady (pacupocTpaHeHue, Npe0CTaBICHHE, JOCTYIl) CBOUX
MEPCOHAIBHBIX JIAHHBIX, PAHEE Pa3pelIeHHbIX ISl paCIpOCTPAHEHHSL.

4.2. PaboTHUKY 00SI3aHBI:

IpeaOoCTaBIATH Pa60T011aTen}o JOCTOBEPHBIC ICPCOHATIBHBIE TaHHBIC,



coobmrate PaboTomareno 00 M3MEHEHHM CBOUX IMEPCOHAIBHBIX JIAHHBIX B TCUCHHE 5
paboumx JHEH cO JIHS HACTYIUICHUS] COOTBETCTBYIOUINX H3MEHEHHUH.

5. OosizannocTu Padoroxarens

5.1. Paboronarens o0s13au:

IPUHUMATh HEOOXOIMMBIE IIPABOBBIE, OPraHU3ALMOHHBIE M TEXHHUUYECKHE MEpbl I
ofOecnieunBaTh UX HpHHATHE s 3aiuThl IIJ[ OT HenmpaBOMEpHOro WM CllydaifHOTO
JOCTyna K = HHUM, YHHYTOXXEHHs, HW3MEHEHHMs, OJIOKMPOBAHUS, KOIHMPOBAHUS,
[IPEIOCTABIICHHUS, PACIPOCTPAHEHHUsI IIEPCOHAIBHBIX JAHHBIX, a TaKkKe€ OT WHBIX
HEIPaBOMEPHBIX AeicTBUi B oTHOmEeHUH [1]];

He coobmate I1]] paGoTHHKOB TpEeThUM JHMLIAM 6€3 MUCBMEHHOTO COTJIAcUsl PaOOTHHKOB,
3a MCKIIIOYCHUEM CIIy4aeB, IPEyCMOTPEHHBIX TpYyIOBBIM KOAEKCOM WM HHBIMH
(benepalbHBIMH 3aKOHAMH;

pazpemars goctyn K I1J] pabOTHMKOB TOJBKO CHENMATBHO YIOJTHOMOYCHHBIM JIMIIAM,
IIpU ATOM YKa3aHHbIE JUIa JOJDKHBI MMETh IIPaBO IOy4arh Toiabko Te I1J[, xoropbie
HEOOXOAUMBI JIJIS1 BHIITOJHEHUSI KOHKPETHBIX TPYIOBBIX 00s3aHHOCTEH.

6. O0s3aHHOCTH JIHIL, IOy eHHBbIX K 00padoTke I1]]

6.1. PaGotHuku, ocymectistonme oopadotky [IJ] paborHukoB u koHtparentoB OO0
«YOII «HoBonumenkwuii», 00s3aHbI:

He pasriamarh TpeTbuM smnaM u padotHukam OOO «YOIl «Hopomuneuxwuii» IT/1,
KOTOpBIE U3BECTHBI €My B CBSI3H C HCIIOJIHEHHEM TPYOBBIX 005S3aHHOCTEI;

He MCIob30BaTh [1]] ¢ 1enbio noydeHus INYHON BBITO/IbI;

BBINOJIHATE TpeOOBaHMs 3aKoHOJaTebcTBa PD B 00sIacTH NEepCOHANBHBIX JaHHBIX H
nokayibHbIX HopMaTUBHBIX akTOB OO0 «HOII «HoBonunenkuii», perasaMeHTHPYIOMUX
NOPAI0K 06PabOTKH IIEPCOHATBHBIX JAHHBIX;

JIOKJIaIbIBaTh CBOEMY HEIIOCPEICTBEHHOMY pyKoBojutemto U aupektopy OO0 «HOII
«HoBonumenkuii» 0060 Bcex (akTtaX M IMONBITKAX HECAHKIIMOHUPOBAHHOTO JOCTYMNa K
[1/] 1 yTeuke nepcoHaIbHBIX JAHHBIX B COOTBETCTBHH ¢ ycTaHOBIEHHBIM B OO0 «HOII
«HoBosmMnenkui» peraiaMeHToM JACHCTBAM Ha Cilyyall TaKOM yTEUKH;

TIOCIe TPEeKpaIleHusl paB Ha JONYCK K NEepCOHAIbHBIM JIaHHBIM (TIEpEeBOJ] Ha APYTYIO
JOJDKHOCTB, YBOJIBHEHHE) HE pasriiamarh M He nepenaBath [1J] Tperbum smnam u He
yIOJTHOMOYEHHBIM Ha 3T0 padoTHukaM OO0 «HOII «HoBommmenkuit»;

6.2. B cinyuae pasrnamenus [1]] PaGoTHHK MOXeT ObITh MPUBJIEUEH K JUCHMUILTHHAPHOH H
MaTepHaIbHOW OTBETCTBEHHOCTH B MOPSAIKE, yCTaHOBIEHHOM TpynoBbmM kojgekcom PO u
uHbIMH  (enepambHBIMU 3akoHaMu. Kpome TOro, OH MOXeT OBITh IPUBJIEYEH K
aJIMHHUCTPATHBHOM, IPaXJaHCKO-IIPABOBOM MJIM YT'OJOBHOW OTBETCTBEHHOCTH B IOPSIIKE,
YCTAHOBJICHHOM (pe/iepabHbIMU 3aKOHAMHU.

7. YHUUYTOKEHHE NEPCOHATBHBIX JAHHBIX

7.1. i  yHHYTOXKEHHsS JOKYMEHTOB, KoTopble coxepxar [1/], cozmaercst komuccust 1o
YHHYTOXKEHHUIO JaHHBIX. KOMHCCHS COCTaBIISICT CIUCOK C YKa3aHHEM JOKYMEHTOB, WHBIX
MaTepualibHBIX HOCHTENeH u (WiIM) cBeAeHHH B HH()OPMAIMOHHBIX CHCTEMaXx,
COZIEpIKaINX TIEPCOHATBHBIE JAHHBIE, KOTOPBIE MO/IEkKAT YHHYTOXKEHHIO



7.2. BymakHble HOeuTeTH HHGOPMALIMK YHUYTOXKAIOTCS C IOMOILBIO mpeaepa. JIokyMeHToM,
HOATBEpKAaromuM  yHuuToxkenue [IJ], sBiusercs akT 00 YHHUYTOXKEHHH NEPCOHATBHBIX
JTAaHHBIX.

7.3. I1]1, xoTopble XpaHATCS B MHGOPMAIMOHHBIX CHUCTEMaX, YIAJSIOTCS M3 3TUX CHUCTEM.
JlokyMeHTOM, mToATBepxaatomuM yjnanenue IIJI, sBusercs akT 00 yHHYTOXEHUU
IIEPCOHAIIBHBIX JIAHHBIX U BBITPY3Ka U3 KypHAIa PErUCTPAIlMU COOBITHH B HH(OPMaAIMOHHOM
CHCTEeMeE TEePCOHAIBHBIX JIAHHBIX.

HavaJbHHK ynpaBJ/ieHHs
[0 OPraHU3alHOHHOMY Pa3BHTHIO v/~
U noadopy nmepcoHasa O.I'. CpicoeBa



